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1. O6mue nosoxenns

1.1. bubnnoreka-mennareka sSBiAsSETCS CTPYKTYPHBIM [10/1pa3jie/ieHHEM rocy-
JApCTBEHHOrO OO/UKETHOIrO YUpekIACHHUS JIOTIOJIHUTEIBHOrO NMpodeccHoHalIbHOro 00-
pazoBanus «YensOMHCKHI MHCTUTYT pa3BuTHs npodeccHoHaibHOro odpazoBaHus»
(nanee — HMucrutyT), 0obecneyuBalollMM HCTOYHHKAMH HH(OPMALIMKH HA TPaJHLIM-
OHHBIX M ICKTPOHHBIX HOCHUTENSX yrpapieH4YecKuid U oOpazoBareibHbli MPOIECCh
Mucturyra u npodeccuoHaibible 00pa3oBare/ibHble OpraHu3allui CpeHero Mpo-
(deccHonanbHOro obpazoBaHus.

1.2. bubnuoreka-meauareka B CBOCH AEATEILHOCTH PYKOBO/ICTBYETCS:

— JICNCTBYIOLMM 3aKoHO1aTenbeTBOM Poccuiickoii Menepanmu;

— nocranosnienusimu Ilpasutenncrsa Poccuiickoit Meepatmu;

— 3akonom Yensbuuckoi obaactu ot 09.12.2004 r. Ne 324-30 «O 6ubnuo-
TeyHoM Jiesie B YensiOuHckoi obnacTu»;

—~ HOPMATHBHO-NIPAaBOBbIMH akTamMu MuHucTepeTBa oOpaszoBanus U Hayku Poc-
cuiickoit Menepaunu, Munucrepersa obpasoBanus ¥ Hayku YensOunckoi obnactu;

— Ycrabom MuctutyTa, Hactosiuum [lonoxennem, a takke JAEHCTBYIOUIMMH
HOPMATHBHBIMH JIOKYMEHTAMH, ONpe/e/siolmuMu padboTy OHOIHOTEKH-ME/IHATEKH.

1.3. HenocpeacrBeHHOE PYKOBOJACTBO OMONHMOTEKOH-MEIMATEKON OCcylIecTs-
NSieT PYKOBOJAMTEIIb, Ha3HA4YaeMblid npukasom pekropa MuctutyTa no npejacrasie-
HHIO NIPOPEKTOPA MO HAY4HO-KCCIe0BaTe/IbCKON U HHHOBALIMOHHO# paboTe.

1.4. bubnuoreka-meaMaTeka SBASETCS XPaHUIIMIIEM KakK INMPOU3BECHUI neya-
TH LIEHTPAJIbHBIX, KPaeBbIX, MECTHBIX H3/aTENLCTB M M3J1aHuii camoro Mucrturyra na
TPAJHLIMOHHBIX HOCHTENNAX, TAK U HCTOYHMKOB MH(OPMALIMH HA IEKTPOHHBIX HOCH-
TeNsX.

1.5. bubnuoreka-meiuareka co3aeT YCJAOBMS [10J1b30BATENSAM JUIS YTCHHS
KHHI, NEePHOAMYECKHX M3/aHHH, NPOCMOTpa BHAeo3anucel, paboTbl ¢ KOMIIbIOTEpP-
HBIMH TIPOrpaMMaMH, TeJICKOMMYHHKaIMOHHBIMH ceTsimu, CD-rexHonorusmMm u B
HHTEpHeTe.



1.6. bubanoreka-meiaTeka onpeaenseT NopsAoK joctyna K ¢owujaam, nepe-
YyeHb OCHOBHBIX M IUIATHBIX YCJIYT, @ TAKJKe YCIOBUS MX MPE/IOCTaBICHHS, POINUCaH-
HbI€ B IpaBHJIax MoJib30BaHus OUOIMOTEKOH-Me/IMaTeKOI.

2. OcHOBHBIE HANIPABJICHHS H 32/1a4H ICATCJBHOCTH

2.1. OcHoBHO#M LENbIO JIesTeNIbHOCTH OMOIHOTEeKH-MeIMaTeKkH siBlseTcs obec-
neyenue oOpazoBaTesibHOIO M ynpasieH4yeckoro npouecca MHCTUTYTA, B TOM YHCIe
camo0o0pa3oBaHus ciyluaresleil nporpaMm JIONOJHUTEIBLHONO MpodhecCHOHAIBHOIO
obpaszosanus nyrem 6ubiMoreuyHoro u uHpopMalHOHHO-OUOIHOTEUHOrO 00CITY K M-
BaHMUs.

2.2. OCHOBHBIMHM HANPABICHUAMM JCATEILHOCTH OMONHOTEKH-ME/IHATCKH SIB-
NSAOTCH:

— HAYYHO-METOAHYECKas U OpraHH3alHOHHAs JIeATe/IbHOCTD;

~ y4eOHO-KOHCYJIbTALIMOHHAS JICATENbHOCTD;

— JICATEJILHOCTD 110 OpraHMu3allii COLMAIILHOIO NMAPTHEPCTBA U NOUICPKAHUIO
umuka MHcTUTYyTa Kak HayuyHO-00pa30BaTeNbHOIO YUYPEeHk/JIeHUS MHHOBALIHOHHOIO
THNA;

— NOBbILIEHHE KBaM(HUKALMK COTPYAHUKOB OMOIMOTEKH-MEIMATEKH U JIOKY-
MEHTaJIbHOE obecneyeHue ee JIeaTelIbHOCTH.

2.3. OcHOBHBIE 3a/1a4H, peluaemble OHOIMOTEKONH-MeIMaTeKOM.

2.3.1. B paMkax Hay4YHO-METOJIMYECKONH U OPraHHU3allMOHHOMN JICATEIbLHOCTH:

— COBEPIIEHCTBOBAHWE TPAJAMLIMOHHBIX W BHEJPeHHe HOBbIX OMOIMOTEYHBIX
TexHonoruii. Pacuumpenue accoprumenTa OubGaInOTEYHO-MH(OPMAIIHOHHBIX YCIYT B
pamkax OMOJIMOTEKH-ME/IMATeKH, MOBBIIIIEHHE MX KayecTBa Ha OCHOBE MCIOJIb30Ba-
HHUS OPITEXHHUKH M KOMITbIOTEPH3alMH OHOIHOTEHHO-UH(OPMAIIMOHHBIX NTPOLIECCOB;

~ (hopmupoBaHHe y nosib3oBaresieil HaBbIKOB HE3aBUCHMMOIo OMOIMOTEUHOrO
MoJb30BaTEIN;

— co3zlanne OubnmorevyHoro (oHaa B COOTBETCTBHM € YyUeOHBIMM IJIaHAMH W
nporpammamu MHCTHTYTA, @ Takke HH(POPMALIMOHHBIMH MOTPEOHOCTAMH [10J1b30Ba-
Tenei. OnpejeneHue U UCNONL30BAaHWE Pa3/IMYHBIX HCTOYHMKOB KOMIUICKTOBAHMS
(honna;

— OCYylIEeCTBIEHHE yyeTa M pasmelleHus (Goujia, odecreyeHne ero coxpaHHo-
CTH;

— MNOBbILLIEHHE KA4YeCcTBa Mpe/IoCTaBIseMbIX OMOJIMOTEUHBIX YCIYT 3a CHET TeX-
HHYECKOro OCHalleHHsi OHONHOTEeKU-MeMaTeKH, KOMIbloTepu3aluu Oubanoreyno-
HH(POPMAIIHOHHBIX MPOLIECCOB;

— opraumn3aums JauddeperiimpoBanHoro o0CHyKHUBaHUS [10JIb30BaTEICH METO-
JIAMH MH/IMBHJLYAJILHOI'O M IPYIINOBOI0 00C/IyKHBAHUSN,

— obecnevyeHue Nosib3oBaTesieit OCHOBHbIMU OUOIMOTEYHBIMH YCIIYTaMH;



— npejocraBiieHne nojaHoi uHdopmauuu o cocrase O6ubanoreuHoro Goujaa
yepe3 CHCTEMY KaTajoros, KapToTek v Jipyrux ¢popm oubaumoreunoro nudopmuposa-
HUS;

— OKa3aHHe KOHCYJIbTAllHOHHOMH MOMOIIM B MIOUCKE H BbIOOpPE IOKYMEHTOB;

— BblJIa4a BO BPEMEHHOE MOJIb30BAHHE JIOKYMEHTOB Ha a0OHEMeHTe;

— MOJIyMeHHEe TTPOU3BE/ICHUH NevaTH U MHBIX JIOKYMeHTOB 110 MbA;

— BbiNoJiHeHHe OubsMorpaduyeckux cnpabok, nposeaeHue Oubiamorpaduye-
CKMX 0030pOB, OpraHu3aius KHHKHbIX BbICTABOK;

— OCYUIECTBJIEHHE HAYYHO-METOJIMHECKOH M TpPaKTHYECKOH JIeATe/lbHOCTH C
paboTtHukamMu OuOIHOTEK npodeccHoHaNbHbIX oOpa3zoBaTelibHbIX OopraHusanuii Ye-
nsbuHCKON 00nacTH, NpoBe/IeHHe HAYYHO-METOJMYECKHX M NPAKTHYECKUX CEeMHHa-
poB, MacTep-KjaccoB, BeOMHAPOB, MpoBejeHHe MMPO(GECCHOHANBHBIX KOHCYJIbTAlMM
no npobieme ocyuuecTBieHuss padoTel OubaHOTEKH npodeccHoHanbHoi obpasosa-
TeJbHOH OpraHU3allkuH; |

— KOOpJMHalMs paboTel ¢ APYrUMH CTPYKTYPHBIMH nojapaszaeieHusmu Muctu-
TyTa Mo BoONpocaM MHGOPMALIMOHHOIO M JIOKYMEHTAJILHOIO o0ecrneyeHus Hay4yHo-
METOMYECKOI M Mcciiel0BaTe/beKoi AestenbHocTd MHCTUTYTA.

2.3.2. B pamkax yueOHO-KOHCYJIbTAUHOHHOM 1eATEeIbHOCTH:

— OCYILECTBIIEHHE MOJIHOTO 7 onepaTUuBHOIO uH(popmMalHOHHO-
oubnuorpapmyeckoro obciykuBaHus nosibzoBaresieil OMOIHOTEKU-MEAMATEKH B CO-
OTBETCTBHH C UX HHOOPMALIMOHHBIMH 3aIIPOCAMM;

— cbop, Hakornenue, oOpaboTka, cuctemaTusalns MHGOpPMalMK U JIOBEICHHE
ee JI0 nojib3oBaTessi; BbisiBleHHe MHPOPMALIMOHHBIX NOTpedHOCTEH K yl0BIeTBOpE-
HME 3anpocoB rnoceTutese OUOIHOTEKH; KOMINBIOTEPHAs KaTaJlorusaius u odpadot-
Ka HCTOYHHUKOB HH(OpPMALIHH;

— [pejlocTaBlieHHe HHGOPMALMKM [0JIb30BATENAM, OKa3aHHe [PAKTHYCCKOH
MOMOLM [PH NPOBEACHUH 3aHATHH Ha Oaze OMOIMOTEKH-MEeMATEKH C IPUMEHEHHEM
pa3HYHbIX HHPOPMALIMOHHBIX CPEJCTB; NMPOBEACHHE 3aHATHI 10 MOJArOTOBKE M0JIb-
3o0Batesieit Kk paboTe co cripaBouHO-OMbIHOrpadguyeckum annaparom;

— (hopmupoBaHHe y MoJjb30BaTeNied HABBLIKOB M YMEHHMH CaMOCTOSATEIbHOM,
TBOPYECKO#, MOMCKOBO-UCCIIEA0BATE/ILCKOH paboThl ¢ pa3/iMYHBIMH HCTOYHHKAMM
HHGpOpPMaLIUH.

2.3.3. B pamkax nesTesIbHOCTH 10 OpraHM3alMyi COLMANbLHOrO MapTHepCeTBa
noiepkanuio MMHKa MHCTUTYTa Kak Hay4yHO-00pa30oBaTe/IbHOro yUpexKIeHHs HH-
HOBalIHOHHOIO THINA:

— OCYLIECTBJICHHE B3aUMOJICHCTBUS ¢ MH(OPMAIMOHHBLIMH LIEHTPAMH T'OPOJI-
ckoro, obsactHoro Macuirtaba ¢ uenbto obmeHa undopmaieit U HaKorUIeHHs co0-
crBeHHOro GaHka uH(popmaumnu;

— KOOpJIMHALMS W Koolepalus AesTe]bHOCTH OMbIHOTEeKH-MeiMaTeku ¢ Oub-
avoTeKkamMu ropoja u obsactu Juis Gosiee MOJHOrO YJA0BJIECTBOPEeHHUsE MH(OPMALIHOH-
HBIX noTpedHOCTEH nosib3oBarese.



2.3.4.B pamkax noBbllIEHHS KBAIMPHUKALMKH COTPYJHUKOB OHUOIHOTEKH-
MEeMAaTEeKH U JIOKYMEHTAJILHOIO obecrneyueHus ee JAesiTe/IbHOCTH:

— y4acTHe B OpraHu3allii W MpOBEJICHUH KYPCOB IOBbIlICHUs KBaJH(pHUKaLIHK
oubnuoTeuHbIX pabOTHUKOB MpodecCHOHANbHBIX 00pa3oBaTelibHbIX OpraHu3almii
Yensbunckoi obnactu.

3. Opranusauus padborsl

3.1. Crpyktypa 6ubiHOTeKH-MeAMaTeKH Ofpe/esieHa WTAaTHBIM paclucaHueM
HMucturyra v yrBepkjeHa pekropom Hucruryra. Pykosoaurenn OHOIHOTEKH-
MeJIMaTeKH HECeT IMOJIHYIO OTBETCTBEHHOCTH 3a pe3y/ibTaThl paboThl B npejesiax cBo-
el KOMIIETEHLIHH.

3.2. Pabora OuOIHOTEKM-ME/IMATEKH BBICTPOEHA HA OCHOBE €JIMHbIX IUJIAHOB
pabotel MucTuTyTa. PykoBoaurens OMONHOTEKH-MEIMATEKH TPEAOCTABIISET IJ1aHbl
paboThl, OTYETHI, HHYIO HH(OPMALIMIO O CBOEH ACATEIBHOCTH B YCTAHOBJIICHHOM M0-
psiKe. ‘

3.3. PaGorHuku OUONMOTEKU-MEHATEKH HECYT MaTepHallbHYI0 OTBETCTBEH-
HOCTh M O0ecnevyuBalOT COXpPaHHOCTh (OHJIA M MaTepUalbHO-TeXHHYeCKOH Oasbl.
®dunancupoBanue OUONMOTEKHU-MEHATEKH OCYLIECTBISETCS 3a cyeT cpeicTB O oj1-
KeTa U BHeOIUKeTHBIX cpejicTB MucTHTyTA.

3.4. bubnunoreka-meauareka umeeT wramin OHOIHOTEKHU-MEIMATEKH.

3.5. B crpykrype OMOIHOTEKH-MEIMATEKH BbICICHBI A0OHEMEHT M YHTAJIbHbBIHA
3ai.
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